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September 10, 2004                 Vacancy for Security Investigator                   10-04                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                


OPEN TO:
All Interested Candidates   

POSITION TITLE:
 
Security Investigator

OPENING DATE:

September 13, 2004

CLOSING DATE:

September 27, 2004

WORK HOURS:

Full-time; 40 hours/week

SERIES/GRADE:

FSN-705-7

The United States Embassy, Freetown is soliciting applicants for the position of “Security Investigator”.  The successful candidate must meet all the qualifications stated in the position description under “effective performance”.   The position is located in the office of New Embassy Construction (NEC) and reports to the Construction Site Security Officer.

NOTE:  ALL ORDINARILY RESIDENT APPLICANTS MUST BE RESIDING IN COUNTRY AND HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. (See definitions below).

DUTIES AND RESPONSIBILITIES
Assists NEC workers in completing security forms; takes fingerprints and photographs of workers.  Requests for police Criminal Investigations records or clearances on applicants. Conducts a variety of interviews and examines a variety of official documentary records to obtain required information, or prove the true identity of applicants seeking employment with the embassy NEC project.  Visits neighborhood, educational institutions, business associates to carry out interviews or checks on personal character, education references and other relevant back ground of applicants selected for the NEC project. Investigates crimes committed at the NEC site, including crimes involving the NEC project, or crimes against the project.  Prepares concise and accurate Diplomatic Security personnel suitability reports for each applicant selected for work on the project.  Periodically conducts similar investigations and gives security up-dates of project employees, noting details and facts that will permit the RSO to determine the employee’s suitability for continued employment with the NEC project.

Establishes and maintains contacts with the Sierra Leone Law Enforcement organizations including the military, police, private security agencies, investigative firms, and other law enforcement institutions, to ensure adequate security assistance in obtaining continued updates on relevant security information, security alerts, and records regarding NEC employees. 

Conducts criminal investigations of thefts of NEC properties, as well as investigations of traffic accidents involving NEC vehicles, and  writes clear and concise reports that would enable the RSO to determine appropriate actions.                                                                                

Establishes and maintains a well organized security files for all NEC construction workers.  Manages the NEC project access control system and identification cards.                         

May be required to supervise an Assistant Security Investigator and  the Local Guard Force personnel assigned to the NEC site.   Establishes and work schedule and standby locations for Local Guards.      

QUALIFICATIONS REQUIIRED

Note:  All applicants must address each selection criterion detailed below with specific and comprehensive information supporting each item.  

· Education:  Completion of secondary school and computer skills courses. Prior Work Experience:  Four years of progressively responsible experience in investigative work with military, police, or private security organization.  Experience in maintaining complete and accurate files.  Experience in security investigation work involved with operating computer programs.  Experience in working in a professional international environment.

· Language Proficiency:  Level 3 English ability (good working knowledge) in written and spoken English.  Level 4 written and spoken skills in Krio language.

· Knowledge: Must have knowledge of principles and techniques of investigating.  Knowledge of documentary sources of information and familiarity with pertinent local laws such as marriage, divorce, adoption, education, invasion of privacy, etc.

· Skills and Abilities:  Ability to meet short deadlines.  Must be a professional driver and holds driver’s license.  Ability maintain extensive contacts with officials of various local agencies including the police.  Ability to work effectively with others and obtain their cooperation.  Ability to distinguish between relevant and irrelevant information, and report facts accurately in a logical, concise and objective manner.

TO APPLY

Interested applicants for this position must submit the following: 

1. Application for U.S. Federal Employment (OF-612) available on the internet at 

HTTP://freetown.usembassy.gov/ under "Vacancy Announcements" and "Application" or a current resume or curriculum vitae that provides similar information.

2.  Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214  

with their application.

SUBMIT APPLICATION TO
The Construction Engineer, NEC

C/o American Embassy

Walpole Street

Freetown

by handing a sealed envelope to a guard at the reception post at the American Embassy in Freetown.

NOTE: Only short listed applicants will be contacted.

DEFINITIONS

1. Ordinarily Resident (OR):  A citizen of Sierra Leone or a citizen of another country who has shifted the main residency focus to Sierra Leone and has the required work and/or residency permits for employment in Sierra Leone.

2. Not-Ordinarily Resident (NOR):  Typically NORs are AEFMs and EFMs of FS, GS, and uniform service members who are on the travel orders and under Chief of Mission authority, or other personnel having diplomatic privileges and immunities.

CLOSING DATE FOR THIS POSITION:  SEPTEMBER 27, 2004

An Equal Opportunity Employer

MISSION VACANCY ANNOUNCEMENT





AMERICAN EMBASSY


FREETOWN, SIERRA LEONE





� EMBED PBrush  ���








_1069674267

