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September 10, 2004                         Vacancy for Drivers                                   13-04                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                


OPEN TO:
All Interested Candidates   

POSITION TITLE:
 
Driver

OPENING DATE:

September 13, 2004

CLOSING DATE:

September 27, 2004

NUMBER OF OPENINGS:
3

WORK HOURS:

Full-time; 40 hours/week

SERIES/GRADE:

FSN-1015-3

The United States Embassy, Freetown is soliciting applicants for the positions of “Driver.  The successful candidate must meet all the qualifications stated in the position description under “effective performance”.   The position is located in the office of New Embassy Construction (NEC) and reports to the Construction Site Engineer.

NOTE:  ALL ORDINARILY RESIDENT APPLICANTS MUST BE RESIDING IN COUNTRY AND HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. (See definitions below).

DUTIES AND RESPONSIBILITIES
Operates passenger vehicle to transport the New Embassy Constructions site Engineers, their Representatives, VIPs, and other staff in and around Freetown and to the other areas with Sierra Leone.  Responsible for careful and defensive driving.  Cleans vehicle on a daily basis.  Upon arrival at work, examines vehicle for sufficient water and oil; checks tires and other parts, thus ensuring the vehicle is in good working order.  Performs minor preventive maintenance as and when necessary.  If major maintenance is required notifies Supervisor of problem and takes vehicle to local auto repair shop as directed.                                                               

Performs official errands assigned by NEC personnel such as meeting official visitors at the airport or at the heliport, pick up cargo and delivery to required storage areas..  May be assigned to drive official visitors for an orientation tour of Freetown and the surrounding countryside.  During times when post workload is heavy, may be required to make large package deliveries or assist in deliveries of other materials.


QUALIFICATIONS REQUIIRED

Note:  All applicants must address each selection criterion detailed below with specific and comprehensive information supporting each item.  

Education:  Completion of secondary school.

Prior Work Experience:  Two years driving experience. 

Language Proficiency:  Level 2 English ability (limited) in written and spoken English.  

Knowledge: Knowledge and familiarity with local traffic laws and area traffic patterns.  

Skills and Abilities:  Must be holder of professional Driver’s license.  Must be able to use handheld and vehicle radios to communicate.

TO APPLY

Interested applicants for this position must submit the following: 

1. Application for U.S. Federal Employment (OF-612) available on the internet at 

HTTP://freetown.usembassy.gov/ under "Vacancy Announcements" and "Application" or a current resume or curriculum vitae that provides similar information.

2.  Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214  

with their application.

SUBMIT APPLICATION TO
The Construction Engineer, NEC

C/o American Embassy

Walpole Street

Freetown

by handing a sealed envelope to a guard at the reception post at the American Embassy in Freetown.

NOTE: Only short listed applicants will be contacted.

DEFINITIONS

1. Ordinarily Resident (OR):  A citizen of Sierra Leone or a citizen of another country who has shifted the main residency focus to Sierra Leone and has the required work and/or residency permits for employment in Sierra Leone.

2. Not-Ordinarily Resident (NOR):  Typically NORs are AEFMs and EFMs of FS, GS, and uniform service members who are on the travel orders and under Chief of Mission authority, or other personnel having diplomatic privileges and immunities.

CLOSING DATE FOR THIS POSITION:  SEPTEMBER 27, 2004

An Equal Opportunity Employer

MISSION VACANCY ANNOUNCEMENT
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