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September 23, 2002
                  Embassy Duty Officer Schedule
09/02


The duty officer schedule for the period through January is included below. The duty officer will be on‑call after duty hours and on weekends and holidays. He/she must ensure that they carry their radio and cellular phone at all times. The Duty Officer is prohibited from any travel outside of Freetown during their duty period. If for any reason the Duty Officer cannot perform then: duty it is up to that person to make arrangements with a replacement and to notify the Administrative Officer, RSO and Post 1 of the change.

Pick up and return of the Duty Officer Briefcase, with the DO Handbook, will be by COB every Friday (Thursday if Friday is a holiday) at the Embassy Administrative Office.

  SCHEDULE


Sept 27 ‑ Oct  4 Bill Godbout


Oct   5 – Oct 11 Josh Hromatka



Oct  12 – Oct 18 Glenn Smith



Oct  19 – Oct 25 Julie Koenen-Grant



Oct  26 – Nov  1 Orlando Ocasio 




Nov   2 – Nov  8 Mike Bishop



Nov   9 – Nov 15 Micky Mericle



Nov  16 – Nov 22 Calvin Dubose

 

Nov  23 – Nov 29 Larry Andre 




Nov  30 – Dec  6 Bill Godbout




Dec   7 – Dec 13 Josh Hromatka



Dec  14 – Dec 20 Glenn Smith



Dec  21 – Dec 27 Julie Koenen-Grant



Dec  28 – Jan 03 Orlando Ocasio 




POST‑1

The Post‑1 Guard will notify the Duty Officer of any incident or phone call requiring an official response (except for calls for communicator services, which must be referred to the Duty Communicator). The Duty Officer will make the decision who to notify or otherwise advise the Guard on action to take. The Post‑1 Guard should contact the Duty Officer using his/her normal radio callsign, or home or cellular phone number.

DRAFTED:A/ADM:CDUBOSE 

APPROVED:CHARGE:LEANDRE

Distribution: All American Personnel

cc: Post 1
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